











14-00000

SECRET

.- _ DOHB 70-1-1
S CHAPTER III, ANNEX B

15 November 1974

4. CONTENTS OF THE DOSSIER

Information about a 201 personality should be filed or cross-referenced into
his dossier. When additional information is discovered on a 201 subject through
a name trace or other process, i.e., review of predecessor documents, it must
be consolidated mto his persomhty dossier. See DOI 70-20 for consolidation
procedures.

Material which is filed in the dossier mcltrrles but is not limited to:
a. 201 Personality File Achon Request ( Form 831).

b. Biographic information including photographs, fmgerpnnts, and
handwriting samples.

c. Personal Record Questionnaire Parts I and 1L
d. Operational and other security approvals. S
e. Name check replies, requests, clearances, and approvals.
£. Acknowledgement of pseudonym. |
g. 201 personality assessments and evaluations.
h. Copy of contract and termination papers.
i. Secrecy agreement.

_‘ j- Agent Duty Status Report.

k. Training and evaluation.

e - 1 SGSWIRL report. '
- m. Newspaper chppings

" n. Any information wlnch helps prov:de a better understandmg of the o -
. subject and our mterestm him, this may i mclude operahonal -reporhng. :

"..c'-

S. MAI\ITENANCE OF 201 DOSSIEBS

The 201 personahty dossier oontams, in document date order, papers wluch
have been made a part of the Central Records System as well as those which
“have not. Record documents may range from newspaper or magazine articles
on the subject to finance and other administrative papers. . - .

"
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a. Purging B

Purging a 201 dossier is the responsibility of the desk officer. It requires
discrimination in recognizing operationally useful material, rather than the
simple distinction between official and unofficial papers; it will therefore take
place under the supervision of a Records Officer. Purging should be done
periodically. A 201 dossier being forwarded to Central Files for retention shou!d
be purged. A 201 dossier should be purged of the following:

" (1) Duplicate material, i.e., exact copy(s) of a document.

v (2) Name trace form (Form 362) unless it has been the bas;s for
the opening. .

(3) All abstract slips.
(4) All document restriction notices (Form 1884).

(5) The disseminated version of positive intelligence information if
a copy of the raw report is contained in the 201 file; the dissemination number
then must be transferred to the first page of the raw report.

T T
R

'(6) Routing slips, routing and record sheets (Form 610) and dupatch
cover sheets unless there are remarks such as coordinations or comments.

R R A RIC
STar iR 4:3\:‘.,“.““"/_ i

(7) Record copy documents which only repeat substantive information
contained in other documents in the file; authorization for destruction is
by the Records Officer.

it

oS

(8) Top Secret documents are not to be retained in-a 201 dossier
forwarded to Central Files; the document must be downgraded for retention
in the 201 dossier. To downgrade a Top Secret document, an authorized
officer in the originating office or the Records Officer having jurisdiction
over the contents of the material must possess Top Secret_classification -
authority. If the document canriot be downgraded the file should be retained’ -
at the desk or the copy of the TS document should be removed,- retamed ‘_ Rt
in a desk TS file or forwarded to the Top Secret Control’ Officer, and a-_ _-.—-;__‘-
cross-reference sheet: (~Form 86’! ) placed in the 201 file- giving the Ioétﬁon L E
of the TS document. S

(9) Deferred documents (see 5b(2))

b. Maintenance Proceduree

(1) All material in a 201 dossier will be filed in document date order.
In the case of document attachments which have been classified into a 201

SECRET
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dossier and separated from the basic document by the assignment of a slash
number, the attachment will be filed by the date of the basic document.

(2) Deferred documents will not be filed in a 201 dossier. If they are
to be retained in the dossier they should be sent to 1P/RMS for class1f1cahon
into that 201.

(3) Field index cards (held by some- desks) and area desk cards may
be retained in the 201 as part of a consolidation procedure. These cards

should be mounted on a full-size sheet of paper for filing in the 201. .

(4) A 201 dossier previously opened on a person who becomes a staff
employee and which contains Record Copy documents will be restricted to
the ISG/DIP unless the desk retains the restriction. The dossier should be
closed if there are no Record Copy documents in it.

(5) A 201 opened in pseudonym should be consolidated into the true
pame 201 if one exists or converted to the true name. =~ ~

(8) Field and duplicate (shadow )7201 files no longer of active interest
should be incorporated into the official 201 after the duplicate material
has been purged by the desk officer and the remaining information classified
to that 201 by the Analysis Section (IP/AN).

(7) Any document with a predecessor organization cover sheet or an .
OPC (Office of Policy Coordination) cover sheet from the¢ Archives and

Disposition Section (IP/ARD) must be returned to IP/ARD for processing
to the 201.

(8) Desk memoranda (with or without a document source number)
containing substantive or derogatory information on the subject of the 201
should be sent to. IP/AN to be classified officially into the 201 file. -

_ (9) An attachment which should be. separated from its basic document. -
. for inclusion in a- -201 personahty dossier will be fo:warded mth the basic _
' document to.IP/AN. for processmg intathe 201 - leres i A _. S

.'.;'- -

......

remaining in a 201 dossier being retired to Central Fﬂcs, plaee that document
in an envelope sealed with black tape (see DOI 70-17). Any RYBAT, P&L, -
or KAPOK document sent to Central Files not in a black-taped envelope wxll
automatically be handled as desensitized. A black-taped envelope may con- =
tain only one document and must be filed in chronological order within ‘the '_-
file. If there are numerous documents of this type the desk officer may black-_-
tape the entire dossier rather than mdivzdual documents (see DOI 70-10)
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-7 Black-taped dossiers or dossiers with blackntaped documents will be
.« handled as restricted dossxers

(11) 'An. inactive 201 dossxer or an inacuve volume of a large 201
] ...dossier on. permanent charge should be -retumed to- Central Files under a
... Routing and Record Sheet with the notatlon shown below

T [0 ukcussiien [ DTEAM "7 T [ conFpENTIAL T ) seceev
ROUTING AND RECORD SHEET
m‘ M . e . L., .. . - -
TT= ettt mANSMITTAL OF TRACTIVE 201 DOSSIERS , o :
- ol
BCh  Oftuw duigunitnn, srams ouslies, g Datg
ST TR | STy
- 1IP/Files R {Por guidance see CSHB 70.1.1,
.52 Chapter III, Aasex B.)

P— e - .
(Y . Vobma{s) §____of____ volume(s)

af 201. s
LN
8.
& Reatricted Dosafer

- {Attech Pors 2021 to

Bossier)
7.
[ % D Hoa-Restricted Dossisr
" am-- @ e .....~ . s . _ .. : . ‘.
e _ - For SLit Charge Dosstars: _
e ' ——t—r — Au¢mmymr=o 1
- o et - .“._" ’ ;I .-—.__" KT Y - EEY RS BYNER Y M . ...__:_.‘ - ._lﬂflﬁ"- — - E. PR,
S LY £ _ ; -_::-‘ I T .‘m_w_an'_/n}n._,_ DR e
_ T - 1 - R ; ]

= T ) . (asta),

retatned at _ ® " desk.
B4, o
4 i % . .
(7Y T )

A% see @) stawv - [ conpemat [ GTRy O oeasssmm T | 7O



14-00000

SECRET

DOHB 70-1-1 ;
.. . CHAI»:I‘ER III, ANNEX B

15 November-1974

6. 201 DOSSIER CHARGES ‘

A 201 dossier may be kept on permanent charge at the desk during any
period of active interest. If the dossier is transferred to another desk, the desk
officer who is transferring the dossier must notify Central Files of the transfer,
Central Files will then send the Notice of Transfer of Document or File Account-
ability (Form 2977) to the new action desk officer.

- . emtsm on wan am D e - ra s Bems @ .o wneme

s -

. ' ' © 7 CONFIDENTIAL

ST guhee piiled ga)

KOTICE OF TRAMSFER OF DOCUMENT OR FILE ACCOUNTABILITY

H TS 8aB6E ComPORLET RO0NM Tysg [T31 8

This 4s to notify you that accountability for the documen‘.(s) andfor tLle(s) eited
belov has been transferred to you by:

sawg [IXTI} SOBPOAERT [T

Accordingly, IP's records now reflect you as the custodion. Plesse contact IP/Files,
Ext. 3362, 1f you have any questions regarding this transfer.

BATE CHARTT
$UBIEET OF ALEULSY PiLg me. 80C. STHIOL & muwegR| B0C. BATE a8 3 Tegen  |eta. me.
Franssen o8 TEme
5085 9377 usa seuviens sorzient COHFIDEATIAL . .

The néw action desk officer must then fill out a 201 Personality File Action
Request (Form 813) to change the action desk designation to insure that’the

© 201 personality will be included in the Hadquarters and ﬁeld machxne hstmgs vas -' - ', N

_-'forlnscomponent. T 3 o T : s

. _-.,, - -

- wsiaa @ o 4

7. RESTRICTED DOSSIERS

a. Access to a sensitive 901 dosster may be restricted by holding the fxle atthe
desk or placing it on restriction in Central Files.

(1) The dossier may be restricted by checking-Box-2 on- the 201
Personality File Action Request (Form 831) when the file is opened.

SECRET
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{2) The dossier may be restricted by holding it on permanent charge
from Central Files. (Note: To maintain the restriction of a dossier being
returned to’ Central Files for retention, a File Restnchon Notice (Form
2021) must accompany the dossier.)

(3) The dossier may be restricted and he}d in Cenl:ral lees by sub-

" mitting a File Restnchon Notice (Form 2021)

CONFIDENTIAL

(Bhea PLefed Ja)

10 DAPE REPEALE
IP, ' ' :
GC-52 TURE DT-6 . . FILE RESTRICTION HOTICE
1IP/DCU
CE6C-50 TUBE ET-b
. ACTION DESX: 1. %o restrict a file, complate s«um A {signature of R.0. not
pecessary).
2. 'To remove a resiriction, complete ‘Ssetien B (R.O. lisntture
necessary). X
'lll RUNGES
SECTICN A
RESTRICT 10: (Uu eountry or mou-country eode number. See CSI 70-28}
BRESTRICTED BYs TeTEET
COMPONENE: S Date:
REMOVE RESTRICTION (AUTHORIZED 3Y) R.O. Fo.
COMPONENT: Datez
T gomg0pp S CONF IDENTIAL [ rwwaamem | un

“ b. Access to a restricfed dossier located in Central Files is Limited to the
personnel of the restricting desk or persons authorized by that desk. Any request

for the charge of a restricted dossier or any document within a restricted dossier :
held in Central Files will be forwarded with the entire aoss:er and & multiple-

routed cover sheet to the restnctmg desk.“This desk may then forward the file
to the requester or deny the request and retumn the dossner to Central Files. The -
desk will notify the requester of a denial. : AR -

¢. Anyone requesting a restricted dossfer, or a document within & restncted

doss:er .permanently or temporarily charged to a desk, will be referred to that
desk by Central Files.

288 T
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requester will be referred to the restricting desk.

:blank, ‘as¢’ the nori-country code 900 f.the action box {Box-14), and indicate’ **7 T
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8. REQUESTS FOR INFORMATION ON-201 PERSONALITIES

The Automated Index Section (IP/AIS) will provide the xden-tlty of the
subject of a 201 number unless the 201 file is restricted, in which case the

IP/AIS will also provxde the 201 number assigned to a name, unless t.he 201 N
file is restricted, or state that there is no 201 number assigned. Requesters should =~
supply identifying information whenever available for each name submitted.

‘Requests pertaining to five or fewer names or numbers may be made by
telephone by calling the IP/AIS red line extension; IP/AIS will provide the
information by return call to the requester’s extension as listed in the Badge
Table. Requests for more than five names or numbers must be listed and sent
by tube or courier to IP/AIS; IP/AIS will reply by return mail,

9. 201 DOSSIER CANCELLATION

A 201 file may be authorized for cancellation by a Records Officer, after
appropriate coordination. The file should be forwarded to IP/RMS which will
destroy the folder and the cards leading to it and will remove the name and
number from machine lists. Any Record Copy document contained in the folder
will be reclassified to another appropriate file or sent to the Destruction Unit
(IP/DU) as directed by the desk Records Officer.

10. 201 MACHINE LISTINGS

Machine listings provide field stations and Headquarters desks with names
and 201 numbers in the requester’s particular geographic or functional area of
interest. 1f a component wishes to exclude a sensitive 201 personality from. its
alphabetic, numerie, and cryptonym listings, this may be done when opening - "
the 201 or later by a 201 amendment. On the 201 Personality File Action Request
(Form 831) leave the country of location (Box 15) and interest desk (Box 16) '_-

- permanent charge to the responsiblé desk: The only listing which will include the - o = -.f R .

201 number is the IP/201 record for the Vital Records program. 201 hstmgs are
categorized as standard or nonstandard and as scheduled or specm]. e

a. Standard Listings” - . .- ... . el

Issued semx-annually to Headquarters and the f' eld; based ona compongnt’s -
interest as indicated in the "Action Desk," "Country ‘of I;ocahon, and "In_terest '

[

. .. .
P, 287 S [P --.:..-.-.-.:?-._..u'... J . o
ol - . . ) e 4
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Desk” blocks on the 201 Personalxty File Action Requat (Form 831) The‘

standard hshngs available are: -+ C |
“{1) Alphabetical by surnamie, leading to a 501 x;um'b'er; oL
(2) Alphabetical by given name, leading to a 201 number; ° SRR T
(3) Alphabetical by eryptonym, leading to a 201 umber; "
(4) Numerical, leading to a surname; o ' ) ___'.;_
. (8 Nu;né'ﬁcal, léading to a cryptonym. - e, - '.
FoL 4 EEL:‘,%';RN::%‘,L?"‘ wsr SECRET/ORGANIZAT [ON INTERHAL USE ONLY

RAAE = ivpEé 008 Oi=1 0i=2. ALY, L0C. (fe A

BIRTIPLACE oete GiTs 201

LYA . CERY _ CAEY : N — £E4Y  CIRY__LIup:
Lok, SPOV Qe FTUES/70343/50304 JTIULLS CHINRWANGTUNG . eH BT olﬁ”ol LHiNw un
EuEn, S0 § 27185703403 700017 4 - . = 11144 6298439 Luie cuin
Glesm, Speip §. APU0SF1345/00017 4 f4d4mig ’ . #6353 <11
a8, SHSU~SF IMMlItp!IOO!l : 96" - - GHEN, AsOY . BUSP CCOM? 0343731 CHIN  HR
Coagor, SMTLE W& . 04JAN1Y  CMiN, PurilN, PRGY. CHIMT? 0234829 . Cuiln Cuas
ChEu, SHNI-NING 7109713437890 T2100T08 - Culh, PANCINPRA, PCRT ARTN . CMAT 0179420 Crik  CHix
Cbng S0yt $oiln IHHIHMIQOI & - j2kovei  Cain, W\ B CHAT  Qoselee (401
CHFL; SACU-TAD fenared Cuiw ‘BIFYT CChM 09dsjeg £Hl%  MaLY
CHosw, IM0-138%G 271157000878 (11} . Cilxne CANTOY ERGR  CAAT  0B3JeSS : Culk wux
Cust, SWCY TQE /OTAL/134301007 0258828  CumiM, LUACNIRCG oaD CHinT 0130418 A €l Aty
Cort %, Srfvi-vEl #788301009749% 125am08 Covit, PUmiER €L 0091A03 (<1013
[0 PR YL TEY T GRJuNeG Cuing LaviItn PROF  CHIn? 00404RS dxiled  usa
(AT P SO LR V15 S & 1908CR9  CuiNe BRANGRUNG PROY €4a87 0042638 Coolte  drwif
Crlw, Srr-Cnafy £7118/222%/06930 GIRILIG CHIN. RWANGIUNG PROV, a%MY CuAf @idasda €l Taiw
Lafe o 4re) Comea™y FY315/32107822 L Ernln, rigan 'AMG i8 Cuine oi2sa3a . Cotilr R
Enedy, Joey-CrePifAY FT115/239%5/72 * novio e T8€a (uat [2328%}) <11 Y3
€g%e Shoy Coeie 271195220487 8797 A [ 3114 7 CMIN.’F fLiv LRINZ 0209223 Cuin
(<113 PO TLTIN 1 ! . LI Y] Cuinn grag
Cobee $ixp boant #PRL8/2P45/230897 BeduLie CHIN, LA ARG TYNG Eniv? olvsaly CHEn Qs
Coas=y S00°3 w0275 FT189/2979074 ‘19 CHin FURLER £HIk? 0044799 [<711.]
Cutfae FNI-2S5UDE F71157248927 L QIPERGT  Culm, WwANGIUNG £63%? 0273199 . CiiR
€oefmy, Soegp pagie FRRLS/289870033 05!"1. Erin, POCCHOR CHINT 0179422 - (<O [ <1
[ LIRS Tt . 30Rad26 “. 819 {LCOCu. 0223161 . Cuim cey
Coafape Sont=1 £7433/2905/750007 & GoPiBls Cwin, MOPE( BILT ¢HAT . 030Ise BHie ysa
Lofmy S98) Re:QE nuvuunno 2movdd [SIL NIV cmm PROP  CHEND? 0179623 € CHIm
Cogin, Sedme La% Cnin N * Clon Q221972 Cifn  Ciim
Copes, 88) LBATE FTRLEB/0LLTFO09 CIpEyt | Cuim . .BIeT Cuin? ar2iisez2 el Culm
nrm, Siwl L8°% STILSF2579226507 230w 30, Cmin, FEFGIIyUN CHin? 8179024 TR falw
Eruo S Srarey 143 FRLOIP29737010 GLduL2e  Cwin, ¥EANSSY . #ILA €CI9 . OR3Assq el tacy . o
CoFe, Segi-3l% : & 3056820  Cuin, ﬂsu"-NSIM. uuscsu CuAT  00%E%T - T " T TGl gss ..
CugPy SHY %Al F7159/20837050%0 1982038 CuiRCrepnbuRy . - CHRO CHIR? VLT8eR3 - - - - Onin” CHlw
Coelsr, Setl-P IR FTERSP 2979402027 1°0ECED ° CHIN, RWAMTING ”W. - . €hat? 9092438 - A JTT Y Y
Cuen, $rp-320 JTE13/72009/27734 A 1006026~ CHIN,RWARCTUNG CHINT? 0083119 CHil  tatw
CrsgEa, Semp-Sedy FREL9/729F900910° 2754023 Cuga, Fuxiéx osay Ewing 0163249, - Celite Cuim.
€upug, Suu-Th STIISFT025/7179%7 200ECHT ° Cnim, ImavnuAl - GEOL  CHiND 0163835 - < 11 mu -
CiBM, S0y DEM smIGS ¥ 2Tmas2g Lni%, Cranc S - . 2033934 " . o+ 1] ”.
Cokmg Goqy Popoe; FRLRG/0647760638 | | CUPCYS .- | CHEN,HERG CHOE . . i— - uﬂllll) 8133928 - < - -enir tﬁll
Crgem, Swid T8y FTLES/28987273%7 - TRRARLE L E I rlu - gean’ oAty - S - ENER TOR -
Coefryy, Seals TL8 STEIRG/064940037F @ '02!(!0& - me = . - B19i33e - "Cnla e
Curga, Senseyhe FTRIG/2€9570038 13a0v88 tmn. nmm&vc - - ‘gcpad . 039319 '. . buin -
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All standard listings are cumulative; p::qvious editions must. be d&stroyed .
upon receipt of current editions. These listings are by their very nature extremely
sensitive compxlatxons of mformahon and must be ngen every possxble safeguaxd.

b. Non-Standard Ltstmvs T

o P

 Based on one or more of the fo}lowmg selecbon cntena- :
» (1) Country of location . o
~ (2) OI codes (organization and/or mtelhgence afhhahon)
(3) Citizenship : : g
[(4) Year of birth (plus or minus a given number of years)
(5) QOccupation. Coe e S -

These selection criteria may be used singly or in combinations. For example
a user could obtain a list of all 201 personalities who have been assigned the
OI'code of XX or codes of XX, XY, or XZ. A 201 personality list could also be
produced of all persons who were bomn in Germany between the years 1915
and 1920, with the occupation. computer specialist, who are now citizens of the
United States, located in Mexico, and who had been assigned the OI code AA.
Note however that the listing would contain only those personalities with an
Ol code AA. Those personalities with an OI code other. than AA and those .
with no OI code would be excluded. The requester could however ask that
persons who have not been assigned an Ol code also be included. Note also
that when retrieving lists based on occupation, the listing will be only as specific
as the occupation code (Attachment 1). The' occupation code for a courier
covers only a documented courier. Some ‘occupation codes cover moré than one
occupation. For example, the occupation code CRAF covers those who practice
some trade or manual occupation, i.e., carpenters; bricklayers, painters, mechanics
and electricians. If a list is requested for eléctricians, all others in this category
will be included in :the printout. These non-standard listings ‘may be sorted
_{arranged) according to any, but not more than three, of the following keywords

e —— s e -

(a) vSixr_p_a"mJé'.#._'.il R ‘,.-‘-Q-':.;'- AT ' Lok R

L. L

©(€) Daterof birthy' -~ i e e L

-{(d) COunh'y of birth BB i

“(e) Citizenship - = C e S
(f) oI COde . ..' . _ T DN ;
(g) Location _

SRR S 89 -
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“Sorts can-be made within ‘sorts. For exarmple, 201 persbnalities mﬁy Se sorted -
- alphabetically by surname within OI codes for given- countries of focation.: - -

Because two Ol codes may be listed for each personality, those names with two
OI codes woqld be l.isged twice, :

¢ Scheduled 'Listings .
Standard and non-standard listings printed semiannually.
. d. Special Listings -

. Unscheduled, usually non-standard, listings produced on a one time basis
1n response to special operational requirements.

e. Request for Listings

All requests for standard or non-standard alphabetical and numerical 201

listings for Headquarters and the field, for changes in periodic listings, and for
information on the 201 machine list system should be made to the component
Records Management Officer. '

i
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AUTOMATIC 201 DOSSIER OPENINGS

Note: 201 files will- be opened éutomaticaliy"’by IP/AN oa the following cate-

gories of people. : . ~
1 A9

a. Diplomats with rank of third secretary or above.

b. Military attaches and assistant military attaches.

c. Intelligence officers of the General Intelligence DEPaﬂment (GID).

(Prior to opening of an 201 file, check with E%/ for correct spelling

of name and additional biographic data.)

L . |

a. All positively identified members of] ]Ianq [the ntelligence
Services. W

b. All positively identified members of the]:]Military Intelligence Service

alt ot - |

c Communist Party officials on national or provincial levels and
officials of the% lCommunist Party front organizations. Do not open
unless there is at least a date of birth given. 24 :

d. Al members of the Security Service of the [ |

- 3Cuba . T .
© Intelligence sérvice employées (DSE, DGI).- 77 - S

a. All dip!bmats.[C/NE should be indicated as the originating

off :

Ge with CI/SP always indicated as the secondary office of interest.
b. Siilitary attaches. - T | . -

¢. Assistant military attaches. _
d. Identified intelligence officers. -

IR
e g i

26.15
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5 North Vietnam . S . R
All diplomats and NFLSV (PRG) officials stationed abroad. |
6. USSR L - | RN
a. All Soviets assigned PCS to an official representational installation, fe., =

embassy, consulate, commercial representation, national airline (Aeroflot)
office, news media office, . .

b. All Soviets vassigned PCS to the United Nations in New York, Paris, Geneva,
and Vienna. )
c. Audio technicians, after coordination with SE desk concerned. -

d. Students who will be studying a‘broéd for _a' full academic year at institutions A
of higher learning. .
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""" PERSONALITIES - 201 AND IDN NUMBERS - -

) -

A

. v we e - . . o . : . .
\.5..' o A‘.»;_ : .0 ..°'5-. Lot ¢ . ® ) DI

CI investigation, prospective agents and sources, d members of
- groups and organizations of contifuing target interest. Each of these
personahties is assigned either a "01 number £ I B IDN number. ‘

LI

- - 2. The 201 number serves a dual pur e, It brings the mes on
these personalities into the CS records gystem. A single number,
e.g., 201-123456, is assigned to each pérson, and a dossler controlled
" by this number is established which Contains, or has cross referenced
to it, all of the reporting on the individual’s personal history, current
- status .and prospects. Once the 201 number is assigned, it isusedin .
' .. futyre reporting on the individyal both as a file number and in place of i
— other identifying data. Up-tg~date machine listings are published . '
- periodically to help field stations and headquarters desks keep book =
on those 201 personalitied famng i.n their partlcular geag:raphic or~ <}
- functionalareaofinter_ L L T T -
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of the Cuban desk on the dramatis personae. In addition to 201 per- _
sonalities, such lists should contain the namesf?ﬂd identifying data

of persons who should be kept track of, although they may only be of |

‘tangential interest or on whom there may be }ittle or no-data other - -

than that given in the listing itself-

4. To accommodate thxs type of requi ement in the 201 system,
identifiable personalities concerning whgm enough information is not

‘yet available to require the opening of A file may be assxgned numbers

These are relabeled “201” if a file is opened. IDN numbers are call-
ried with 201 numbers in appropriate general or special listings,
where they are identified by t{ie letter “I” in the “Type of Name col-

- umn. IDN numbers are not £8 file numbers.

6. All 201 code numbgrs are assigned by RID at headquarters,
either upon receipt of E6rm 831, or of a field dispatch. I a dispatch
is written about a pergonality not yet in the system, a 201 number for

it may be requested Simply by writing under headquarters file pumber
in the dispatch forp as follows.

stpatch Symbol and No.
- XYZA-12345 -

Headquarters File No..

If" oo o0 00.'"
@ &9 .50 860

- -

6. IDN numbers are assigned by RID at headquarters upon the

request of stations or desks which are developing special identifica,tion
programs within the 201 system. The fleld receives current notifica~ =~ °

AEES ) EE S A ~;r};~,

CJ

tion of new 201 openings and IDN numbers through the Field Index Card"'. o

Service. .
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.,, 7. Stations or branches often are concerned with pepdonalities
' not of general CS concern. Files on these may be kept'in any desired
. order. Should such personalities become of generg!” CS interest,
they must be brought into the 201 system. ° C
T 45
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